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IC UIC Extract

1. Choose M
State
Reporting.

2. Select UIC
Extract.

a. Select
Students
w/o
UICs.

b. Select
the State
Format
(Fixed
Width).

c. Choose
Generate
Extract.

e Campus - Windows Internet Explorer

@ I i"/‘https fic.mlisdk 12, mi.us/campus/main.xsl

==
b

- WIMDE - Pupi Accounti,., | Dogple Web Search H...
|

Rt ffwwi. michigary.... i( Infinite Campus x‘ ‘

Campus

| Year| 0809

+ | School \ Tech Prep

v Ca\andar} 08-09 Tech Prep |+ |

Index | Search | Help

L}} Systern Administrator
ﬂ] Student Information
] a Instruction

+ &P, Census

7]

= 3 Behavior

[+ A Grading & Standards
+ i Ad Hoc Reporting
(] User Communication
= L’ System Administration
B ] Food Senice
® "] Messenger
[ (7] Surveys
= ZMI State Reporting
[ 10/30 Extracts
[¥ Daily Attendance
December Count
lj Pre ID Extract
[ SRSD Extract
[ uIC Import
[ Account Settings
[ Access Lag
(8] Log Of

MI SRSD/UIC State Extracts

This tool will extract data to complete the Ml SRSD/UIC report. Choose the State Format to get the filz in the state defined
fixed width file format, otherwise choose one of the testing/debugging formats.

MI SRSD/UIC Specification

Updated

Select Calendars

08-09 Lakeview

08-09 Ludington High Schaal
08-09 Mason County Eastern Ele
08-09 MI School for the Deaf
08-09 MLISD Dev. Ctr.

08-09 Pentwater Elementary
08-09 Pere Marquette ECC
08-09 Tech Prep |
10-11 Mason County Eastern Ele
DO NOT USE

DO NOT USE

DO NOT USE

Extract Options

Effective Date | gooa/2008 =%
ective Date | 09/24/2008 [75]

Students wio UICs

Fomat tate Format(Fixed width) ||

Generate Extract

CTRL-click and SHIFT-click for multiple

3. Choose to sav
file on your
computer.

e

Do you want to open or save this file?

Name: data.bit

Type: Text Docurment

Frarm: ic,mlisd k12, mi.us

Sawe Cancel

J | J

Open

While files from the Internet can be useful. some files can patentially harm
your computer. fyou do not trust the source, do not open or save this file




Upload for UIC Request

As an additional option, users may upload bat@sfib obtain an existing UIC for any student presip assigned one, or
to obtain new UICs. For example, districts may wartbtain UICs for students identified during Kandarten Roundup.
Likewise, districts may have a number of new eegslin the fall arriving from another school digtevithin Michigan
who most likely have existing UICs.

Files must adhere to a fixed-length text file fotriet is specified in the NonSRSD Batch File Laylocated at the end
of this section. Alternatively, new UICs for prehsol and kindergarten students may be obtainedlinty submitting
these students during regular SRSD submission£wrid leaving the UIC field blank.

NOTE: As of the spring 2006 submission, CEPI no longeepts SRSD files that contain more than 15 peiokamik
UICs. This does not include those records submftiedlindergarten or early childhood.

The nonSRSD file must be fully resolved before wrload of this file can occur. A limited periodasailable for this
resolution. For that reason, it is a good ideaeck the posted UIC Timeline for "Upload for UICqRest" and make
sure that you allow yourself adequate time to nesthe file. Do not try to accomplish an "Upload EC Request" with
only a few days remaining in the Upload for UIC Rest period.

Step 1 — Creating the NonSRSD File

All nonSRSD file uploads must be plain text andfoom to the ASCII record layout on the followinggea i.e., records
must be 122 characters in length, with data vaembbnforming to the specifications given belowh# file length does
not conform to this format, the file will be rejedt Multiple districts can be included in the file long as you have
permissions to resolve for each district. Pleage tiee Upload for UIC Request function will not eptfiles in ZIP
format.

Many vendors have a special file export that accoduates this feature of the application. Check withr vendor or
information technology staff for specifics.

File Naming Convention -When you are preparing your file for upload to ClaRlase be sure to follow the naming
convention for nonSRSD files. File names can bW characters long. However the first eight abtars should
conform to the file naming convention:

N<ISD Code><District Code><Optional>.txt

The letter N in position one denotes a nonSRSD Fitisitions 2 -8 denote the ISD Code and DistradeC
respectively.

Positions 9 — 20 are optional and may or may natdes for the district's own purposes. Pleasethatehe characters \
[:*?&" <>]are illegal and not valid filenacharacters.

Therefore, ISD "28" and district "28050" would nmmally submit a file named "N2828050.txt".



NonSRSD Batch File Layout

All nonSRSD file uploads must be plain text andfoom to the following ASCII record layout; i.e.,aerds must be 122
characters in length, with data variables confognimthe specifications given below. If the filadgh does not conform
to this format, the file will be rejected. Pleas#enthe Upload for UIC Request function will notapt files in ZIP

format.
EInE
POS Length Descriptions for appropriate Codes)
1 2 Numeric ISD Number State Assigned ISD Number, cannot be blank
3 T 5 Numeric District Number State Assigned District Number, cannot be blank
8 12 5 Numeric School Number State Assigned School Mumber, cannot be blank
13 37 25 Alpha Last Name
38 52 15 Alpha First Name
53 53 1 Alpha Middle Initial Can be blank
54 54 1 Alpha Gender "M" = Male, "F" = Female, cannot be blank
55 56 2 Numeric DOB month Date of birth "01" through "12", cannot be blank
(must be two digits)
57 58 2 Numeric DOB day Date of birth "01" through "31", cannot be blank
(must be two digits)
59 B2 4 Numeric DOB year Cannot be blank (must be four digits)
63 B8 B Numeric Ethnicity Six character representation of student's ethnicity
(user SRSD standard) or blank. See SRSD Field
Descriptions.
69 70 2 Numeric Exit Status Two character exit code for student (from SRSD
file format) or blank. See SRSD Field Descriptions.
71 72 2 Numeric Grade Two character code for the student's grade or
blank. See SRSD Field Descriptions.
73 74 2 Numeric Multiple Birth Order Can be blank
75 78 4 Numeric General Education FTE Numeric value, from 0.00 to 1.00 or blank
79 82 4 Numeric Special Education FTE Numeric value, from 0.00 to 1.00 or blank
83 86 4 Numeric Adult Education FTE Numeric value, from 0.00 to 1.00 or blank
87 94 8 Numeric Enroliment Date Date Field (MMDDYYYY) or blank
95 102 8 Numeric Exit Date Date Field (MMDDYYYY) or blank
103 122 20 AlphaMum Student Number Local Student Number, or blank

NOTES: Include as much information as possible in youw. fidf particular importance are the enroliment dex# date,
and exit status. Although not required, it is sigjgd that users include these fields whenever lglessis they are now
used as a point of reference to update the UIC éldsble.

When downloading the resolved nonSRSD file, thelpgenerated UIC will be contained in positions 11232.



Step 2 — Uploading the NonSRSD File

1. Click the “Upload for UIC Request link to open tbpload for UIC Request screen

Batch File Upload for UIC Request

Select the file you wish to upload. If you would like the a-mail notifications to go to an altermnmate e-mail address, enter that in the
space provided.

o Batch Status List o Submit

1808 |Ingham 5D - 33 ¥ pistrict: | Lansing Public School District - 33020 b
File to Upload: | :

Notification Email: |Help-Desk@michigan.gov

I Unless uploading a file that contains
multiple districts. select your specific
district from the drop-down menu.
"Any" is intended for ISD level users.

2. If you wish to upload a new file into the systernstf select the correct ISD from the drop-down, lestd then
select a District from the resulting drop-down.list

3. Inthe File to Upload field, click the "Browse" o to navigate to wherever you have saved thefilgour
local computer.

4. Leave the Notification Email field empty as the ligagion does not have the ability to generate d-massages.
5. Click the "Submit" button to submit the batch.

Step 3 — Batch Status List

After your file has been uploaded to the appliggtithe NonSRSD Batch Status List screen is usedetw your
uploaded batches and begin resolving the recortfeibatch.

1. Click on "Batch Status List" in the bottom blue ltwar to open the Batch Status List.

Batch File Upload for UIC Request District/PSA Resolver List ISD Resolver list UIC User’s Guide

Select the file you wish to upload. If you would like the email notifications to go to an alternate email address, enterthat in the
space provided.

o Batch Status List o Submit

I15D: |Allegan IS0 - 03 7] pistrict: [Anrg

File to Upload: I Browse.. | Click here to
VI1SW Y our
MNotification Email: Imyname@myaddress.edu Batch Status

File: TCAPS 28010 UIC txt with the batch ID: 73 has been successfully uploa List.

2. Selectthe ISD and District whose batches you wish to Vilemn the drop-down menus. Click the “Search”
button.



3. The list of batches is displayed in the NonSRSD B&tiatus List.

MNonSRSD Batch Status List Dictrict/PEA Recolvar Lict I1SD Recoluer lict UIC Usar's Guida
Step ¥: Select Batch [D gt lzct Murmeric Link
tlick: tha Batch ID tn cas a cumnmarmy of tha cubmittad batrh. Tha cuninnary includas infarmation sbout matches found, new UICz craated, data amoss that may hava baan

found as well as the number of records submitted in the batch.
Clars-Gladwin RESD-18 District: [kl

ALL District Werify 9/14/2008 1:35:21 PM 91472005 1:356:37 PM

et CEET g SRS verify 9/22/2005 3:10:38 PN 9/22/2005 3112:41 PM

Beaverton Rural Schoals - 26010 BadFile 9/22/2005 1:39:53 PM

Click here to view the Click here to view
nonSRSD Batch the nonSRSD Batch
Summary for each batch. Detail window:.

4. Check to see the status of your batch:

Verify — This is the most common status for batclieimdicates that the batch has finished
processing, and that at least one record in thehbeteds to be verified and resolved by you.

Completed — Processing of the batch has been ctedpkend there is no verification
required. This means that all the records in thethaere either new and new UICs were
assigned, or all the UICs matched records alreadys system.

Bad File — Indicates the file did not conform te tiecord layout. Review the Detail window
for specifics. Most commonly this occurs when a fdngth exceeds the maximum size.

Failed — This batch failed during processing. Infation regarding the failure may be
obtained through the "detail" link.

5. Click the Batch ID number link to open the Batchhn®oiary screen.

Step 4 — Batch Summary

The NonSRSD Batch Summary screen allows you to thewcurrent status of a batch and also alertdyamy data
errors that were found in the processing of thefbat

latch Sumimary District/P5A Resolver List ISD Resolver List UIC User's Guide

i Select Batch IO Step 3: Belect Numeric Link dkep 4 d=nt Skep 5 Res orda

tlick on the summary numbers to view a list of students for whom naw ULCs were aeated, a list of studants that fall inte the match category o a lict of data arvors, The
summary numbers on this page will ba updated as you resolve Mulople Positive Matches or Possible Matches.

I5D: Yan Burcn ISD - {B0) District: ANY - (0] 0 Ratch Unload oF:a.—k +a list

Batch ID: 40

These are records that require resolution. Click

Total Records in Batch: 11127112

Bateh Status: verify here to view the multiple and possible match
Pracess Start Time: 8/21/2004 2:58:31 PW screens. These numbers will decrease as you
Frocsss End Time: /2142004 4:13:30 PM . .

HonSRSD Mew U1Cs Created: 38 5.81295% Inakc })rOngSS n rcscjlutlon'

MonSRSD Positive Matches Found: L) 5.57914%

MonSRS0 Multiple Matches Found: 2_ R
HonSRSD Passible Matches Found: 20 1,799%

TN Rs0 Data £rrors: 7




The summary screen displays the outcome of themysatch processes and shows you how many recordgtie batch
are:

New UICs Created - Multiple Positive Matches Found

Positive Matches Found - Possible Matches Found

Any multiple or possible matches found will need®resolved as they would during Student UIC Regwi. Refer
to pages 10-14 of the Phase 1: Student UIC Reealggction for details on how to complete this pesc

If any records within the batch contain data errerg., invalid school code, incorrect data typissing required files,
etc., they will be indicated as data errors. Thesence of data errors will not prevent you from diaading the
completed file; the UIC field for these recordslwémain blank. Errors cannot be corrected thraighapplication.
Review the cause of the error, make the necessamgation, and re-upload that specific record. Dore-upload those
records for which you obtained a UIC.

When the Batch Summary screen shows zero for Melkfatches Found and Possible Matches Found, tiekBack
to List" button to return to the Batch Status lssteen.

Step 5 — Downloading the Completed File

When resolution is completed, the file status alilange from "verify" to "completed." When the fisecompleted, a
link will appear under the Completed File columiicking on this link will allow the user to downlda copy of the
nonSRSD file updated with the new UIC numbers. Tilesadheres to the nonSRSD batch file format ¢(eeeollowing
section). When downloading the resolved nonSRS tiile newly generated UIC will be contained inifmss 123-
132.

NonSRSD Batch Status List District/P5 A Resolver List  I5D Resolverlist UIC User's Guide

Step il gal trick Step 2: Select Batch 1D 5 ect Murneric Link

Click the Batch ID to see a summary of the submitted batch. The summary includes information about matches found, new UICs created data errors that may have been
found as well as the numiber of records submitted in the batch.

|'/an Buren 1ISD- 80 il iata el sobles Public School District- 80110

Gahles Public Schaool Bistrict 9/21/2004 2:56:59 PM  9/21/2004 4:15:38 PM
Gables Public School District 9/21/2004 2:59:46 PM 9/21/2004 5:17:51 PM

Showing 1-272 [Shnwl 2 xlr :-

Page #1 of 1

Click the link to download the
completed nonSESD file. Contact the
Help Desk if the link is disabled.

Note: Files are only available during the currasitection cycle. When the application closes fdrestuled maintenance
prior to the start of a new collection, all nonSRI&iXches are deleted. Please refer to the posteditdélines for
specific scheduled maintenance dates.



IC UIC Import

1. Choose MI
State
Reporting

2. UIC Import

3. Upload the
UIC file on
your computer

4. Review the
UIC Import
Report
generated by
IC for errors
and other
important
information

Campus

Index | Search | Help

() System Administrater
=l ({7 Student Information
= £ 4 Instruction
= @, Census
1 {3 Behavior
Y Health
% Attendance
= 2 Scheduling
2% Grading & Standards
@ L Ad Hoe Reporting
= (] User Communication
1 System Administration
(] Food Senice
] Messenger
= (] Surveys
=1 (] MI State Reporting

[F 10/30 Extracts
[¥ Daily Attendance
[H December Count
[ Pre ID Extract
[H' SRSD Extract
[ uiC Extract

E uIC Import

[ Account Settings
|7 Access Log

18] Log oft

Year | 08-09 ~ | School | All Schools v

MI SRSD/UIC State Import

This tool will import data ta from the UIC & Locator System. The import routine relies on matching the student number in the
import file, and will produce a log of unknawn records and erors.

SRSD Site

Updated (02/10/2005).

Ignore first line? (Often times the first line contains headings instead of student data.)

O

File
Browse.




Enter Data into IC

1. Enter in IC any applicable SRSD information
a. See Appendix A — SRSD fields in IC for data fiedbddtions
b. See Appendix B — Special Education Fields in IC

2. Create any applicable IC Ad Hoc Reports to veriiygram information for
SRSD reporting.



Download and Install the CEPI Error Check

2. Download and
install CEPI Error
Check Program
http://michigan.go

v/cepi

a. Click on the
MEIS Dat
Services link.

b. Click on the
Single Record
Student
Database link:

Michigan.goy Home

5% About CEPI

?AHUUIGEH =k Printer Friendly TextWersion [3] Email Page  a- AxText Size
IRTTA The Center for Educational Perfarmance and

’)‘?m,,ws Infarmation (CEPI

collects and reports data about Michigan's K-12
e 9 public schools. Qur initiatives in data collection and reporting facilitate
Xmmed Sites school districts’ compliance with the federal Mo Ghild Left Behing Act
s . Nof 2001 and the Michigan Depatment of Education's accreditation
\KMEIS Data Services LA plan, Education Yes!
r)’(Aliministmmrs CEPlis an office located within the Office of the State Budget.
e
)i Data & Reports > Mare

What's New

* Educational Entity Master iformerly School Code Master)

* Mon-Resident Student Research Tool

* Mew, Accurate Measure of High School Graduation Rates Shows
Three Qut of Four Students Earmed Diplamas "On Time" in 2007 I

* Four-Year Cohort Graduation and Dropout Reports

* Mew Projects (MSDS/EEM

*+ Help Reduce Data Duplication

*+ School Year 2008-02 Collection and Submission Dates B

Snapshot charts and graphs based on data pulled from
CFRI rallertinng

CEPI Data Byte
al.

=, Frinter Friendly
MEIS Overview

The Center for Educational Performance and Information (CEPD manages the:
Michigan Ecducation Information System (MEIS), the data collection and reporting
system used by school districts to submit data to the state and by CEPI to combine,
store, and report that data

Text Version [g] Email Page  4- AgTextSize

MEIS Information

* CEP| Mew User Qrientation

* Updating Your MEIS Account
* Yerifying Your MEIS Autharized Users

* Remaoving an MEIS Authorized User

*+ Yerify Your Educational Entity Master Data

*+ Availability of MEIS Applications and Help Desk Support

* Schaol Year 2005-09 Collection and Submission Dates A
* MEIS at a Glance
* MEIS Data Access and Management Palic
+ Appendix: Human Subject Review Application EER
MEIS Listservs

* Single Record Student
Database (SRED) Listsery

MEIS Help and Training
Resources

+ About Pop-up Blockers and

'f News

Opening CEPI Applications
* CEPI Online Tutorials

* The Registry of Educational
Personnel (REP) Listsery

* The School Infrastructure « Excel 87/2000 Viewer,

¥ Related Sites

Database (SID) Listsen Spreadsheet Files

Search

B Departments/Agencies

Quick Links

= Mewy Projects

“viih Site Tips

= Four-Year Cohart
Graduation and Dropout
FReports

= Monpublic School Personnel
Report

= MiMerit Aweard

= Office of the State Budget

= Ml Educational Assessment
Program (MEAP)

* Meed CEPl Data?

=130 Financial Reports

B Departments/Agencies
M Online Services

Quick Links
= hleyy Projects
"Weh Site Tips EZ8
= Four-ear Cohort

Gradustion and Dropout

Feports
= Monpublic School Persanne!

Report
=M Merit Avvard
= Office of the State Budget
= Ml Educational Assessment

Program (MEAP)
= Meed CEP| Data?

* 12D Financisl Reports

Quick Links
= Office of State Aid and

Schoal Finance:




c. Click on the
link for the
most up to date

error check™~__

application.

d. Click on SRSD
Error Check
Application
and follow the
directions ——|
provided on
this page to
download and
install.

% About CEPI

“antar far Ed H |
BOTAE 1O Enucations
LI 1UL EUuballUlial

AT &

A
B

ane

CEPI Home | CEPIFAG | Contact CEPI | Sfte Map
=k Frinter Friendly Test Version [Bg] Email Page  a- ArTest Size
SRSD Overview

Data submitted by school districts via the Single Record Student Databass
(2RED)inchude discrete information sbout individual students such s= age, gender,
race and efhricity, and program participation. The data collected via the SRED wil be
userd to meet the reporting requirements of the federsl No Chif Left Behind Act of
2004, inclucing the determination of Adequate Yearly Progress (AYP)

Current SRSH issign

* New 10 orerr? T

= Fall 2008 SRSD 100 Percent Valid UIC Requirement

+ April 2008 SRSD MNewsletter

= Accessing the SREDANC Application

* Which Students Do WWe Report?

* Collection of Supplemental Mutrition Eligibility Data in the SRED and
the MSDS for Fall 20038

SRSD Data Manual Help and Training Resources

'ﬁ' News

{7 Related Sites

*+ SRSD Fall 2008 Field 31
Addendurn G

* SRS0 Fall 2008 Data Field
Descriptions

*+ Fall 2006 Cycles of Field
Submission B

* Fall 2008 Student Record

* SRED/MIC Resolution
Sirnulation

¢ About Pop-up Blockers and
Opening CEPI Applications

* SRSDMAIC Resolution Tutatial

* SRSD Data Field Matrix - Uses
in Federal and State Reparts

o e
Search @

Quick Links

= Meww Projects

" ieh Site Tips I

= Four-ear Cohort
Graduation and Dropout
Reports

= Monpublic: Zchool Personnel
Report

= Ml Merit Sward

= Orffice of the State Budget

= Ml Educational £zsessment
Program (MEAP)

= Meed CEPI Data?

* 150 Financial Reports:
Quick Links

= Office of State Aid and
School Finance

= Acronyms and

Abbrevistions

= Frinter Friendly [ L] TextVersion [P Email Page  A- At Text Size

Fall 2008 SRSD Error Check

Single Record Student Databhase (SRSD) Resources
- Seatember 17, 2008 @ 11:30 2.0,
« SRSD Errar Check Release Notes for Fall 2008 A

« SRSD Entor Check Program Agplication User's Guide A
» 3RS0 Eror Check Application
Full Wersion 9.0.3 with Access Database wersion 9.0.0, and
Business Rules Yersion 8.0.5
This version of Error Check must be downloaded for
the Fall 2008 submissi i ions are not valid for
thi; iSsion.
1. Save Zip (SRSDECKYI.0.zip) file to Local Drive (C:)
2. Unzip file to a temporary directory
3. Double Click on "ErrorCheckinstaller.exe” and follow
installation wizard instructions
SRSD Bz ul
This file contains revisions (patches) to Error Check
the first time you are installing Error Check Fall 2008, it is not
necessary to perform these steps.
To update the SRSD Business Rules' download the

If this is

' Related Sites

i SREDErrorCheckFall2008. dil by following these steps
X About CEPI 1. Shift-click on the link above to start the Download
P 2. If prompted click 'Save' then 'OK.

){NMS 3. Select the directory where the CEPIEmorCheck

Application (CEPIErorCheck.exe) was installed
(Typically this is

B -y
Search e

M DepartmentsiAgencies
H online Services

Related Content
® Mew to SRSD7 EEE
* Fall 2008 SRS0 100 Percen)
walid UIC Reguirement
* April 2008 SRSD hewyslettel

= Aocessing the SREDUIC
Application

= Which Students Do e
Report?

= Collection of Supplementsl
Mutrition Eliibility Data in the)
SRED and the MEDE for Fal
2008




Create the IC SRSD Extract

1.

2. Click on Ml State
Reporting> SRSD

3.

4.

5.
6.

Login to Infinite
Campus.

Extract.

Enter Current Count

Date.

Enter Previous Count

Date.

Select Calendars.
Click on Generate

Extract.

Campus

ear 08-09 | School | MLISD Dev. Cir. || Calendar | 05-09 MLISD Dev. Ctr.

Index | Search | Help

District Notices
* [08/1212008]

+ (§) Studert Information MLISD website
# 3 Inctruction
€8 census School Notices

* £+ Behavior
#Y Heath

No schoof notices atthis time.

¥ 4L Attendance

gl scheduing Process Inbox

# [ Grading & Standards

]
+ @ Ad Hoo Reporting ‘ bl HD‘WDEESS ‘Smp

|F’Ds‘ted DBIE|DuE Date

# (] User Communication ‘Na Frocess inbox ftems at this time,

+ Eﬁ‘ System Administration
# ] Food Service

] Me;
G
=/ M State Reparting
[ 10/30 Extracts
[ Daily Attendance
[ December Court
L] Pre D Extract
[ SRSD Extract

[] Access Loy
(6] Log oft

Campus

Year 08-09 w | School MLISD Dev. Chr

| Calendar | 06-03 MLISD Dev. Ctr. |

Index | Search | Help MI SRSD St;

[H] System Administretor
5 () Student Information

Extracis

This ool wil extract deta to complete the Single Record Student Database (SRSD) extract for 0708, Choose the State
Formatto get he fle n the state-sfined fived wickh fl format, othervwise choose one of the testingsbucging formats

Updsted 64107

MISRSD Specification

Updsted (01/0172007),

yomn/ Selest Calendars

08-09 Lakeview

Count Dste 1002008 ) 08-09 Lusington High Schoel
L User Comnunicetion s A s 06-03 Masen Courty Eastern Els
3 System Acnivistretion [ 060 M) Schol for the Deat

Food Service
Messenger
Surveys

M State Reporting
[ 10730 Exracts
[ Daly Atendance
[ December Court
| ] Fre D Extract

Format State Format(Fived wicth) || |D8-09 MLISD Dev. Ctr.
| 08-09 Pertwater Elementery
08-09 Pere Marguette ECC
Generate Extract 0809 Tech Prep
1011 Mason Courty Esstern Ele
DO NOT LSE
DO NOT LSE

[ U Edract
[ uIC mport CTRL-click and SHFT-ick for mutiple.
[# Account Settings
[ Access Log
(3] Log Off




7. Save to the current
error check folder
(C:/Program
Files/CEPI Error
Check — Fall 2008

File Download [Z|

Do you want to open or save this file?

MName: 55353000t
Type: Text Document

From: ic.mlisd k12.mius

Open ] ’ Sawve ] { Cancel

‘While files from the Internet can be useful, some files can potentially harm
wour computer. lf you do nottrustthe source, do not open or save this file.

Savein: | = CEPIEmor Check- Fall 2008 « OFm-
- ZiGood
My Rgcant CIHTMLReparts
Documents \aimages
] QirvadJic
w CIXMLYersionTest
- [Z] winver txt
Deskiop
My Documents

oy

My Computer

File name: | 553530000 v | Save

Save asype Text Document b




Run the IC SRSD Extract through the CEPI Error Ch&c

L Run the CEp, Error
a. Select your ISD_|
b. Select your
d |Str| Ct Step 2 - Select District (See Field #3 - Operating District Number in SRSD Manual):
C. Se I ect yO ur f| I e - [y Distictwithin “Mason-Lake 150 53" |
(C :/P rog ram FI IeS/C EH‘_ Step 3 (Select a SRSD File to Error Check)

Error Check — Fall 2008 'MMﬂ

d_ Choose Error —_| |- Step 4 (Click 'Error Check’ Button)

Check. -

Error Check a SRSD File

Step 1 -Select ISD (See Field #1 - Operating ISD/ESA Number in SRSD Manual):
K

2. Status windows indicalq ey

progress and Validating records for:

. . |C YPragram Filesy CEPI Error Check - Fall 2008455353000[1] .t

information.
Total Number of Records with at least 1 Fatal Error: 266
Field Level Validation:
]
1 403

Cancel
. Run Duplicate Check?
3. Click Yes to run

d u pl Icate Student Ch eck \g) Duplicate Check must be run pricr to submittng the SRSD File to CEFPL

Do ol wish to run Duplicate Check now?

Yes o




4. Validation Results.__|

CEP| - Error Check: Error Check V2lidziion Results

0 Suspect Records (Warnings or field contains bad data but is not used for this colection period)
403 Bad Records (Rejected) with 0 Duplicates
61 Records submitted with Blark or Invalid UICs

K £1/403 (15.1% JRECCROS SUBMITTED WITH BLANK OR INVALID UICS (WHERE PREK AND K ARE EXCLUDED),
Rggrmation.

Check the Error Summary.

The Flle:
C:\Program Fles\CEPI Error Check - Fall 2008\G00d\S5353000[ 1]_09242008_1.6et
Contains Valid Records (can be sent to ISDCEPT)

The Flle:
C\Program Fles\CEPI Error Check - Fall 2008\BadiS5353000[1]_09242008_1.£4
Contains Invalid data (data requiring correction)

The Flle:

C:\Program Fies\CEPI Error Check - Fall 2008\InvalidUICs\D5353000[ 1] 09242008_1.txt
Contains &l records with Blank or Invalid UICs in 8 NonSRSD fil for

Records with blank, secondary, or otherwise invalid LIC's must be resolved prior o the close of the SRID, Refer to e

*

ror Check Users Manual i




Generate & Review the CEPI Error Check Report foatal Errors & Warnings

ECEPI - Error Check Program
File Edit f3E

1. Run Error Detail report|

Tools  Window  Help

m Error Summary (Cril Down)

Error Detal (Cril Down)
Step 1 - D/ESA Number in SRSD Manual):
Error Summary (MS Access)

[~ |

Masorr
Alpha List (M5 Access)

Step 2-  AlphaList (FTE = 0.00) (MS Access) g District Number in SRSD Manual):
D5-4061

AnyDis cpspReports ’ =l

Step 3 (Select a SRSD File to Error Check)

‘C:\Program Files\CEFI Errar Check - Fall 2008455353000[1] 4t

rx"Ererhed(

a. Leave as default B Ms Access Error Report Options: m
or Change Optlons Select Errars to Report

Step 4 (Click 'Error Check' Button)

H H Current Other
|f deSIFEd Collection Collections
Fatal Errors: [ [v
Warnings: [v [
Sart
Sort by
® Ascending
[T |
(" Descending
Then by
® Ascending
|Rec# ﬂ " Descending
Then by
® Ascending
|Name ﬂ " Descending
® Praview " Print




Making Data Corrections

. Make any necessary data corrections in IC.

a. See Appendix A — SRSD fields in IC for data fiedbddtions

b. See Appendix B — Special Education Fields in IC

. Recreate the IC SRSD Extract — Page 13 of this alanu

. Rerun the IC Extract through the CEPI Error Ched¥age 15 of this manual.

. Regenerate & Review the CEPI Error Check ReporE#&ial Errors & Warnings
— Page 17 of this manual.

. Repeat steps 1 through 4 above as many times ass#yg until you have a file
that is free of Fatal Errors and you are satisfigti the Warnings that still exist.



Generating the CEPI Alpha List

1. Choose Reports

2. Alpha List (MS
Access)

22 CEPI - Error Check Program

File  Edit Tools  Window  Help
m Errar Summary (Oril Dowr)
Error Detail (Oril Town)
Step 1 -
Error Summary (MS Access)

Masond  Error Detal (S Access)
3 L s

D3-4061

Any Dl opempanorts

D/ESA Number in SRSD Manual):

-

Step 2-  AlphaList (FTE > 0.00) (MS Access) g District Number in SRSD Manual):

b [

Step 3 (Select a SRSD File to Error Check)

|Se|ed a SRSD File to Error Check.

Step 4 (Click 'Error Check' Button)

o]




Generating the IC Attendance Membership Report

©CoNohkwbhE

In the index menu click on Attendance.
Under Attendance click on Reports.
Under Reports click on ADM and ADA Detaill.

The options screen will appear on the right hadd.si
Choose 9/24/2008 as the Start Date and End Date.
Choose Detail as the Report Type.
Choose Exact under the Calculations Options.
Choose the appropriate building(s).
. Click Generate Report.

10 When the report is being generated the GeneraterRleysiton changes to indicate that

the report in being generated in a new window.

(ﬁ,

Campus

[E | Year 0803 v/ School| Al Schools
Index Search @ Help

:ﬂ System Administrator

H \ﬂj Student Information

# £ Instruction

H @; Census

H Ee Behavior

# G Health

= 2 Attendance
% Attendance Dialer
% Attendance Letters
% Attendance Wizard
% Classroom Manitor
% Dialer Activity
E" Daily Attendance
E’ Dialer Scheduling

= | T Reports
I ADM and ADA Detail

_] Attendance Reasan
_] Consecutive Absence
j Day Count
] Dialer Extract
_] Funding Report
_] Home & Hospital Attendance Regis
] Period Count
_] Penod Detail Batch
j Register
_] Sub Attendance Roster
":ﬁ' Scheduling
+ B Grading & Standards
+ 124 Ad Hoc Reporting
# (Z] User Communication
+ iﬁ: System Administration
=+ f_'[ Food Senice
# C] Messenger
+ D Surveys

£ ™1 MI State Reporting

Avg. Daily Membership(ADM) & Avg. Daily Attendance(ADA) Summary with Student Detail

This report calculates ADM & ADA based off either whole day & Half Day attendance defined in the calendar, or using an
exact minute calculation. It summarizes the data by student, grade and calendar for the date range entered. Blank dates

default to the start/end dates of the calendar

This is a very complex report, so try to limit the number of calendars run per batch.

Which date range would you like to include in the report?
Start Date | 09/24/2008 |5
ErdDate  |09/24/2008 | 7|

Adhoc Filter v

ReportType () Summary (@) Detail

Calculation Options

(:9,'3‘ EXACT (The sum of minutes absent / student day)

() DAILY APPROXIMATION
(Whole Day/Half Day attendance is approximated
and these days are summed)

[Juse percent enralled in ADM calculations

[ Add signature line at the end of the report

[ Report building in new Window, please wait...

Which calendar{s) would you like to include in the
report?
®) active year st by school O list by
year

| 08-09
08-09 Lakeview
08-09 Ludington High Schaool
08-09 Mason County Eastern Ele
08-09 MI-School for the Deaf
08-09 MLISD Dev. Ctr.
08-09 Pentwater Elernentary
08-09 Pere Marquette ECC
DO NOT USE
DO NOT USE
DO NOT USE

CTRL-click or SHIFT-click to select multiplé



Reconciling the CEPI Alpha List to the IC AttendardReport

Headcount per IC Attendance Membership Report

RECONCILING ITEMS:

SUBTRACT -

-Headcount of Less than Full Time Pupils

-Students absent on count day that did riatme
within 10 or 30 days

-Headcount of Pupils with no FTE being claimed

ADD -

-Partial FTE for Less than Full Time Pupils

FTE per CEPI Alpha List




Making FTE Corrections

. Make any necessary FTE corrections in IC.

a. See Appendix A — SRSD fields in IC for data fiedbddtions

b. See Appendix B — Special Education Fields in IC

. Recreate the IC SRSD Extract — Page 13 of this alanu

. Rerun the IC Extract through the CEPI Error Ched¥age 15 of this manual.

. Regenerate & Review the CEPI Error Check ReporE#&dal Errors & Warnings
— Page 17 of this manual.

. Repeat steps 1 through 4 above as many times ass#yg until you have a file
that is free of Fatal Errors and you are satisfigth the Warnings that still exist.

. Regenerate the CEPI Alpha List — Page 19 of thisuak

. Regenerate the IC Attendance Membership Reporge P@a of this manual.

. Reconcile the CEPI Alpha List to the IC Attendaibembership Report — Page
21 of this manual.

. Repeat steps 1 through 8 above as many times ass#yg until you have no
unexplained discrepancies between the CEPI Alpbktdnd the IC Attendance
Membership Report.



MLISD/OISD Pupil Audit Requirements

Due to ISD Auditor by 10/28/2008

. SRSD file - free of Fatal Errors

. Signed CEPI Error Check Alpha List

. Signed IC Attendance Membership Report
. Reconciliation between 1 and 2

. Signed Count Day Absence Report

. List of Non-conventional Students (This will vargtiveen MLISD and
OISD).

a. MLISD

I. Checklist for non-conventional students

ii. Applicable non-conventional student listings atttio checklist
b. OISD

I. See packet sent by Cammie

. Special Education Worksheets A & B



Appendix A — SRSD Fields in IC

Field#  |SRSD Field Title Source field in Campus Interface | Path to field in Campus Interface Notes Table FieldName in Campus
Field 1 | Operating Intemediate School DistrctEducational Senvice Agency Number  [1SDIESA Number Inge: > System Adminisiration > Resources # District Infomation
Fieh 2 | County Code County Incex * System Adminisiration > Resources # District Infomation isirict county <=2 County number
Fiell3 | Operating District Number Number Incies » System Adminisiration > Resources » District Information lisirict number
Fiehl4 | Resident LEA Number Resident Disirict ndex > Student Information > General > Envoliment Tab » State Enrollment residentDistrict
Reporiing Fields
Fied 5 [ Sohoo Or Faclity Humber nde:t > System Adminisiration > Resources » School Derwed by looking up the schoal School number
number for the which the
alendar ex the studentis
cumenty enrolled in.
Field | Students Last Name Last Name Ingex > Census » People » Demographics Tab dentity astName
Field 7| Students First Name First Name Ingex > Census » Peope » Demographics Tab dentity irsthlame
Field 8| Students Midde nital Middle Name Ingex > Census » People » Demographics Tab Truncated to first character dentity.middleName
Fiehl 8 | Date OfBinh Birth Daie Inges > Census » People » Demographics Tab dentity birthdate
Field 10| Reserved Fisld
Figl 11 | Gencer Code Gendsr Incex » Census » People » Demographics Tab Truncated o fist characier denity.gender
Field 12 | City Or Place Of Birh Birth City Inces » Census » People > Demographics Tab (CustomStudent bithCiy
Fied 13 | Sireet Address \Aldress ncex » Census » People > Households Tab Concatenates e Number, Prefi,  (Aodress.number, sireet, fag, prefix, i, apt
Street, Tap, Directan, and Apt from the
Household's Adoress Infa of the
Housihold the student has prmary
membership in
Fied 14| Mame Of City Or Town City Inces » Census = People » Households Tab Gets the cify from the Housshold's  |Aodress.city
[Address Info of the Household the
student has primary membership in.
Field 15 | Zip Code \Zp ndex > Census » People » Houssholds Tab Gets the zip from the Housenalds  |Addrese.zip
[ Adldress Info of the Household the
siudent has primary membership in.
Field 16 | Reserved Fisld
Fied 17| Student Id Number (Membership] S tudent Humber Inges » Census = People » Demographics Tab Persan studenthumber
Field 18 |FTE In General Education (Membership] FTE in General Eduzation Incex * Student Information > General » Enroliment Tab » State Enroliment perceniEnrolled
Reporing Fields
Field 18| Grada Or Seting Graje Index > Student Information > General > Envoliment Tab > General  |Be sure to "map” special grade levels  |Enrolment grade
Enrollment Information e K, Aduft Ed, ete. in the grade setup
area of each calendar,
Field 20 | Date OF Enrcliment Start Oate OR Original Eniry Diate Star Date - Indes » Student informaton = General > Enro"ment Tab » | the stafic Orginal Eniry Date s Start Dite - Enrofment stariDate
General Enraliment infarmation populated the extract wil pull rat else
Criginal Eniry Date - Index > Student Information » General » twitl mine the enroliment records and - |Driginal Eniry Date - Custom Stucent gistrietD ate
Envollment Tab » General Enrolment nformation (ind the earliest Start Date and pull that
Fied 21 | Attendance
Fiehl 22 | RaciallEtnic Code Michigan RaceEthnicty Designafions ngexr > Census » People » Demographics Tab Select multple ethnicifies and priority | dentity.americanindian
\Amerizan Indian or Alaska Nafive by setting drop downs (0] for each  (identity.asianAmerican
\Asian American etfiniciy. denity black
Black or Afizan Amercan dentity pacfclsland
Hawakzn OR Other Pacifc lslander dentity white
Whie dentity hispanicOrLaing
Hispanic Or Lafing
Field 23 | Disfrict Exit Status End Status ngexx > Student Information > General > Enraliment Tab » General Enroliment end3tatus
Enrollment Informatian
Fiehd 24 |Date Exited End Date ngexx > Student Information > General > Envoliment Tab » General  |This wil defaultto blank i End Status is Enrollment endDate
Enrollment Information 1B
Fieh 25 | Resered Field
Field 28 | Reserved Fisld
Field 27| Reserved Fisld
Field 28 | Course Enreiments (Grades T Thiough 12) State Code Course tab for each course Euiract wil concatenate state codes for (Course stateCods

all courses the student is cumently

enrollad in




Field#  |SRSD Field Title Source field in Campus Interface  |Path to field in Campus Interface Notes Table.FigldName in Campus
Field 28| Program EliginlityParicpaton Check box flags for each program nge:x > Student Information » General » Enrollment Tab > Stafe |Program check boxes onthe State |Enrollment el
Reporing Fields & Special Ed Fields Reporting Fields Section (Titke |, Early  [Envolment specialEdStans
(O, Career Tech & Prep, Adv B Accel, (Envolmenthl zaryOnEligitilty
LEP, Migrant, Adult Ed, Secfion 504)  Envalment vocationalCade
Enrolment giftedT alented
Spacial Ed Status flag on the Special  Envolment lep
£d Fields Section Enroliment migrant
Envolment aduit
Enrolment 3
Field 30 | Student Residency (Membership) Student Residency ngex > Studznt Information » General » Enrollment Tab » State Enrolment staieAid
Reparing Fields
Field 31 | Supplemental Nutriion Eligibty Supplemental Nutrfion ngex > Studznt Information » General » Enrollment Tab » State
Reparing Fields Enrolment meal3fatus
Field 32| Multple Birh Crder Mutiple Birh Orger Inges > Studznt Information » Gengral » SRSD Tab EnolmentMl.multipleBinh
Field 33 | Resenved Fied
Field 34 |Homeless Homeless Index » Sfudent information > General > Enrollment Tab > Stafe
Reparing Fields Enrolment homeless
Field 35 | Resenved Fied
Field 38 | Primary Disabilty Primary Disabilty ndex » Sfudent Information » General > Enrollment Tab > Special Ed
Fields Enrolment disahiliy!
Field 37 | Adaitonal Disability Characteristics dditional Disabitty ngexx > Studnt Information > General » Enrollment Tab > Special Ed
Fields Enrolment disahiliy?
Field 38 | Diate Of IER FlacementDate Of mplementafion Date of EP ngex > Studznt Information » General » Special Ed » Documents Tab
» MIIEP Plan > Education Plan ditor Plan.stanDate
Field 384 | Parental Consent To Evaluate (Fomerly Date Of Iniial Redetermination [EP)  |Evaluation Compliance ngei > Studznt Information » Special Ed > Documents Tab = NI
Evaluation > Evaluation Compliance Evaluaton.evallompliance
Field 398 | Resuk OF hiial IEP Result o Evalusfion Index » Sfudent Information » Special Ed > Dacuments Tab = M
Il Eval Resus Evaluaton.evalResul
Field 390 (3chool Days Beyond Evalusbon and Completion of Iital IEP Timelne Euzluation Timeline Information » Special Ed » Dacuments Tab = M Evaluation extensionJays
Evaluafion * Eyaluation Timeine
Field 390 [Reserved Field
Field 40 |FTE In Secton 52 (Membersnp) FTE Section 32 ngexx > Studnt Information > General » Enrollment Tab > Special Ed
Fields Emvalmenthll feSeciondl
Field 41 |FTE In Secton 53 (Memberenp) FTE Section 33 ngei > Studznt Information » General » Enrollment Tab » Special Ed
Fields Emvalmenthl feSeciond3
Field 42 | Program Senvice Code Senice ndex > Studznt Information » General » Special Ed » Documents Tab EnrolmentMl programSenize 1
» Program Senvices Editor » Senvics Field EnrolmentMl program Senice?
Enrolmenihl programSenvice
Field 43 | Support Jenices Senice Index » Sfudent Information » General > Special Ed » Documents Tab Enrolment¥l supportSenice!
» Supplemantary Aids And Servioes Editor » Senice Field EnrolmentMlsupporSenicel
EnrolmentWl supportSeniced
EnrolmentMlsupporSeniced
EnrolmentMLsuppori3eniced
Fiek 4 | Primary Educational Setiing Special Ed Setting ngei > Studznt Information » General » Enrollment Tab » Special Ed
Fields Enrolment specialEdSeting
Fieh 45 | Special Edusation ExtiCompletion Reasan Eut Date ngex > Studznt Information » General » Enrollmen Tab » Special Ed
Fields
Field 4 | Special Education Date Exted Or Completed Ext Reazon ngext > Studznt Information > General » Enrollment Tab » Special Ed
Fields
Field47  [Reserved Field
Field 48 |Reserved Fild
Field 49 |Resened Field
Field 50 Flacement i Distrct by Anather Disinict IEP Student Information » General » Enrollment Tab > Start Staus
Field 61 | Resenved Figd
Field 52 | Early Childhaod Enrolment ngex > Studznt Information » General » SASD Tah EnrolmentlecEnro ment!
EnrolmeniWl ecEnre ment2
EnrolmeniWl ecEnre ment?
EnrolmeniWl ecEnre mentd
Enrolmenihl.ecEnre mentd
Field 53 | Earty Chilchood EuitiCompletion Reason Index * Siudent Information » General > 3R30 Tab Enrolmentil scExitReason
Field 54 | Eligibiliy Code Index * Siudent Information » General > 3330 Tab Enrolmenthl zaryOnligihilty
Field 55| Date Of IF5P For Fari.C Inge > Studnt Informafion » General » SRS0 Tab Enrolmenthl. fspDate
Ficki 58| Primary Seting For Part C Inge > Stdent [nformafon > General » S350 Tah Enralmenthll primarySettng




Field #

SRSD Field Title

Source field in Campus Interface

Path to field in Campus Interface

Notes

Table.FieldName in Campus

nrclimentl migraniSummerEngish
rclimenth migraniSummerhlath

Field 57 | Senvices Provided Under Individua's Wih Disabilives Education Act Pan C ndex » Sfudent Information  General » 3R50 Ta Enralimenil garyOn3znviced
Enralimenthl eartyCn3znicel
Enralimentl 2aryOnSaniced
Enrolimenill earyCn3anviced
Enralimenil garyOn3enviced
Enrolimenill earyCn3enviced

Field 38 | Early On? ExtiCompletion Reasan Ingex * Siudent Information  General » 3R50 Tab Enralimentll garyOnsiiReason

Field 50 | Resemved Figd

Field 80 | Early On? Date Exited Or Completed Index * Sfudent Information » General » 3RS0 Tab Enralimentll garyOnsitDate

Field 1 | Reserved Figd

Field 82 | Reseved Figd

Field 83 | Reserved Fisld [Fommerly Student Popuation Category) Ingex * Siudent Information  General » 3R50 Tab

Field 84 | Resenved Field Fomery Related Work Study) Index > Student Information > General » 3RS0 Tab

Field | Reserved Fisld [Formerly Cte Approved Program) it nfarmafion * General > SRED Tab

Field B | Reserved Figld [Fomerly Cte Wage-Eaming Program) nformation * General » SRE0 Tab

Field 87 | Reserved Figld [Fomerly Waps-Eaming Program Compledion 3tafus) ent Informaion » General » 3RE0 Tab

Field 88 | Reseved Fied nformafion > General > SRED Tab

Field 88 | Program Model nfomafion » General » SRE0 Tah Enralimenill.giftedProgramhlodel

Field 70| Special Program Opfions [ndex » Sfudent Information > General » 3RS0 Tab EnralimentVl giftedPragramOption
Enralimenill giftedProgramDption?
Enralmentll giftedProgramDptiond

Field 71 [ LEP rshruzonal Program Inde> Student Information » General > SR30 Ta Enrolmentl lepFrogram

Field 72 | Resemed Fied

Field 73 | Resenved Figd

Field 74 | Home Country Of Refugee Index * Sfudent Information  General » 3RS0 Tab Enralmenttll.refugeeCountry

Field 75 | Primary Langusge Heme Language ndex » Sfudent Information  General » Enraliment Tab » State

Reparing Fields Enrallment languzge

Field T8 |Resenved Fied Enrallment englshPraficiency

Field 77 |Resarved Field Enraliment englshProfcencyDate

Field 78 | LEP Exit Reason Index * Sfudent Information  General » 3RS0 Tab Enralimentl lepEsiReason

Field 78 | LEP Daie Euted Index * Sfudent Information  General » 3R50 Tab Enrolmenil JepEsiDate

Field 80 | Resemved Figd

Field 1 | Diate Of Re-Eniry Into Lep Program Index > Student Information > General » 3RS0 Tab Enralimenthl epReentnyDzte

Field 82 | Funding Parbeipation ent Information * General » SRED Tab Enrolimentl tieen
Enralimenthl tdeHmmigrant
Enralimenthl sectiond !
Enralimenillrefugee
Enralimentl JocallyFundedEnglishdequisiion

Field 83 | Resenved Field

Fieli 3 | Date Of Quatfying Move Incex > Stdent Infarmation » General » 3RS0 Ta Envalimenthl qualfyoseDate

Field 85 | Reqular Term Insructional Senvices [ndex » Sfudent Information > General » 3RS0 Tab Enralmentil migrantReadng
Enralimenill migrantEngish
Enralimenthl migranthiath
Enralimenthll migrant3ience
EnralimentVl migrantSosialShucies
Enralment¥l migrantyozations!
Enralmentil.migrantnsiructonOther

Field 85 | Reqular Term Suppor 3envices Index * Sfudent Information  General » 3R50 Tab Enralimentil migraniCounselng
Enralimenthl migrani3odiaWork
Enraliment¥lmigrantPrevention
Enrolimenihl migrantHealth
Enralimentil migraniDental
Enralmentil migrantEyeCare
Enralimenthl migrantTransportation
EnralmentilmigrantSugpenCther

Field 87 | Summer TemIniersession Instructional Senvices [ndex * Sfudent Information > General » 3RS0 Ta Enralimentil migrantSummerReading

nrclimentl migran:SummerScience
Enralimenthll migrantummerSocial3ties
Enralimentil migrantSummerVocational
Enralmenthl.migrantSummerinstrucion Dther




Fild #

SRED Field Title

Source field in Campus Interface

Path to field in Campus Interface

Notes

Table.FigldName in Campus

Field 8

Summer Temm/ntersession Support Senizes

nckx » Student Information » General » 3RS0 Tab

EnrolmeniMl migrani3ummerCounseling
nralmenthll migrant5ummerSociali¥ ok
nralmenthll migrantSummesPrevention

nrolmenthll migrantSummerHealth

nralmenthl migrantSummerEyeCars
nralmenthll migrantSummerTransporiaton
nralmenthll migrantSummerSupgortOther

Field 80

Funding For SenicelProgram

Ingei > Sfudent Informafion > Gengral > RS0 Tab

EnrolmeniMl migraniSummerDiznta|

nralmenthll migrantFunding

Field 80

Resenved Fizd

Field 41

TAS Instnictonal Senicas

ndex > Sfudent Informafion > General > 3330 Tab

nrolmenthl e 1Reading
nralmenthl ftle FEngish
mralmentMl e T4zt
nrolmenthl ftle13cence
nrolmenthl ftle 1 Social3tudies
nrolimentl fitle Vocatenal
nrolmentl. e Instrucfion Cher

Field 02

TAS Support Senices

ndei > Sfudent Information > Gengral > R0 Tab

nrolmentl fitle13ocialWerk
nralmenthl ftle 1P revention
nralmenth] ftle Health
mrolimentil it 1 Denta
nrolmenthl e 1EyeCare
nrolmenthl e 1 Transportation

EnrolmeniMl e 1Counseling
EnrolmentMltide 15 upporiQither

Field 83

Resenved Figd

Field 34

Insimictonal Senvicas For At-Risk Students (Section 314)

ndex > Sfudent Information > General > 3330 Tab

nralmenthll atRiskinsiction]
nralmenthllatRiskinsinuctiond
mrolmenthll atRiskinsiuctiond
nrolmenthll atRiskinsinuctiond
nrolmentdl atRiskinstructiond
nrolmentilatRiskinstructiond

Field 45

Support Jervices For AbRisk Students (3ection 314)

ndex > Sfudent Informafion > General > 3330 Tab

nralmenihl atRiskBupport!
nralmenthll atRiskSuppor2
nrolmenthlLatRiskSuppon?
nralmenihll atRiskSupporid

Field 06

Resened Figd

Field o7

Resenved Fizd

Field 48

Adutl Educafion Participant Funding

Ingei > Sfudent Informafion > General > 3330 Tab

nralmenthll aduiEdFunding

Field 00

Adutl Educafion FTE In July [State Membersh)

ndex > Sfudent Information > General > 3330 Tab

nralmenthll aduiEd uyProgram!
nrolmenthladufEdJulFTE
nralmenthll aduiEd uyProgram?
nrolmenthlladuiEdJulFTE
nrolmenthlladuiEd uyProgram3
nrolmenthll adulEdJuRFTES

Field 100

Adufl Educafion FTE In Septembar (State Membership)

ndkx » Student Infomation » General » 3RS0 Tab

nrolmenthladuiEdS eptProgram
nrolmenthll aduiEdS eptFTE
nrolmenthll aduliEdS eptProgram?
nrolmenthll adulEdS eptF TEZ

nrolmentMladuiEdSepiFTEY

Field 101

Adufl Educafion FTE In February | State Membership)

ndei > Sfudent Information > Gengral > R0 Tab

nralmenthll aduiEdFebProgram
nrolmenthll aduiEdFeoF TET
nralmenthll aduiEdFebProgram]
nrolmenthl.aduiEdFebF TE2
nralmenthll aduiEdFebProgram?
nrolmenthll aduiEdFeoFTE

Field 102

Adufl Educafion FTE In Apri 3tate Membership)

ndei > Sfudent Information > Gengral > R0 Tab

nralmenthll adukEdé priFragrami
nrolmenthll adufEdapriFTES
ralmentLadulEdA priProgram?
nralmenthll adulEdApriFTE2
EnrolmentMl aduEdApriProgram3
EnrolmeniMladuEaApriFTES

EnrolmeniMl aduEdSeptProgramd

Field 103

Resened Figld




Field#  [SRSD Field Title Source field in Campus Interface  |Path to field in Campus Inferface Notes Table. FizldName in Campus
Field 104 | Resenved Figd

Field 105 | Resenied Fied

Field 108 | Resenved Fizd

Field 107 | Resenied Fied

Field 108 | Resenied Fied

Field 108 | DiplomalGed Stafus {Stste Membership) noet » Student Information » General » 3RS0 Tab Enrolimenth aduEdDiplma
Field 110 | Resenved Figd

Field 111 | Resenied Fied

Field 112 | Date Incident Qocumed Event Date Inde » Student Information > General > Behavior Tab

Field 113 | Date Evpeled Resouiion Daie Ingex  Sfudent Infomation » General > Behavior Tab

Field 114 | Length Of Expulsion Index > Student Information > General > Behavior Tab Caloulated by acding up instruction

days Detwean Resalution Date and
Restluion End Date

Field 115 | Incigent Type Event Name Index > Student Information » General > Behavior Tab

Field 118 | Lozafion Of Incident Location Indes > Student Infarmation > General > Behavir Tab

Field 117 | Time (f incident Incident Time Ingex * Student Infomation » General » Benavior Tab

Field 118 | Estmated Cost Of Propery Damags Damages Indes > Student Infarmation » General > Behavior Tab

Field 118 | Prmary Victm Of Incident \iztim Index > Student Information » General > Behavior Tab

Field 120 | Follow-Up Afier Expulsion Eipulsion Folaw-up Indes » Student Information > General > Behavior Tab

Field 121 | Resenved Figd

Field 122 | Resenied Fied

Field 123 | Date Of Count Inge > M| State Regoring * SR3D Bract

Field 124 | Unigue 'geniifeation Code (UIC) Index » Census > Demographics Person statelD
Field 123 | Program Eligioilityaricpatn | ok » Sfudent Infomation » General 2 3RS0 Tab Enrclimenih) ahemaiiveEducation

Enralimenthl retentionkindergartzn
Ennalimenthl out0itate
Enralimentl cola21stCentury
Enrolimend¥ intemationa/Shudent
Enralimeni¥ tn30Rule

Fickd 128

Special Education Discipinary Acton: Totzl Number of Removals by Hearing
Uffcer

Index > Student Information » General > Bahaviar Tab = Event

Rezalition

Calcu ztons far reparting are based on
Event Resolusion Cade enfies for
students whe have Program
Particpation (28] for special ed (special
e stafus fag n enmollment > special ed
fiiis)

Field 127

Special Eduzation Discipinary Acton: Total Days of Removal by Hearing Offer

Inde > Student Informaticn » General » Behavior Tab = Event

Resaluion

Calculations for reporting are based on
Euent Resalution Code entries for
studens who have Program
Particatan (28] for special ed (spacial
e status fag n enmollment » special ed
figls)

Field 123

Special Eduaion Discipnary Acton: Tofal Number of Uniiateral Remavals
Fallowing 2 Weapons Offense

m
an

Index » Student Informaticn » General » Behavior Tab = Event

Resaluion

Calculations for reparting are based on
Euent Resalution Code entries for
studens who have Program
Particoation (28] for special ed (special
e stafus fag n enmollment > special ed
filds)

Field 120

Special Eduzation Discipnary Acton: Tosal Days of Removal Followng Weagans
Ofiense

Index » Student Informaticn » General » Behavior Tab = Event

Rezalition

Calculations for reparting are based on
Event Resalution Cade entries for
students wha have Program
Particpation (28] for special ed (special
e stafus fag n enmollment > special ed
filds)

Field 130

Special Eduzaion Discipinary Acton: Total Number of Uni ateral Remavals
Fullawing 2 Dnug Offensz

Index  Student Informaticn » General » Behavior Tab = Event

Rezalition

Calculations for reporting are based on
Event Resolufon Cads enfies for
siudents who have Program
Particpation (28] for special ed (special
e stafus fag n enmollment > special ed
fiiis)




Field #

SRSD Field Title

Source field in Campus Interface

Path to field in Campus Interface

Notes

Table.Fieldhame in Campus

Field 131

Special Education Discip'inary Action: Total Days of Remaval Fellowing Orug
Offense

Indexc » Student Information > General:
Resolution

> Behavior Tab » Event

Caleu'ations for reporing are based on
Event Resolution Code entries for
studenis who have Program
Participation (28] for special ed (special
2d status flag in enrolment » special ed
ields)

Field 132

Special Education Discip'inary Action: Total Number of Unilatersl Removals
Following Serious Boddy Injury

Indey > Student Infarmation » General:
Resolution

» Behavior Tab > Event

Caloulations for reporting are based on
Event Resolution Code entries for
students who have Program
Participation (28] for special ed (special
0 status fag in enrolment > special ed
figlds)

Field 133

Special Education Disciplinary Action: Total Days of Remaval Following Serious
Bodily Injury

Indexc » Student Information > General:
Resolution

» Behavior Tab » Event

Caleuations for reporting are based on
Event Resolution Code entries for
studenis who have Program
Participation (28] for special ed (special
2d status flag in enrolment » spacial ed
figlds)

Field 134

Special Education Discipfinary Action: Number of Times/Occurences of In-
School Suspensions

Indey > Student Infarmation » General :
Resolution

> Behavior Tab > Event

Caloulations for reporting are based on
Event Resolution Code entries for
students who have Program
Participation (28] for special ed (special
0 status fag in enrolment > special ed
figlds)

Field 135

Special Education Discipfinary Action: Accumulated Days of In-School
Suspensions

Index » Student Information » General:
Resolution

» Behavior Tab » Event

Caleuations for reporting are based on
Event Resolution Code eniries for
studenis who have Program
Participation (28] for special ed (special
20 status flag in enrolment » spacial ed
iglds)

Field 13

Special Education Discipfinary Action: Number of Times/Occurences of Qut-Of-
School Suspensions

Indey > Student Infarmation » General :
Resolution

> Behavior Tab > Event

Caloulations for reporting are based on
Event Resolution Code eniries for
stulents who have Program
Participation (28] for special ed (special
0 status fag in enrolment > special ed
iglds)

Field 137

Special Education Disciplinary Action: Accumulated Days of Qut-0FSchaal
Suspensions

Indey > Student Infarmation » General :
Resolution

> Behavior Tab > Event

Caleyations for reporing are based on
Event Resolution Code eniries for
studenis who have Program
Participation (28] for special ed (special

0 status fag in enrolment > special ed
iglds)




Appendix B — Special Education Fields in IC

INDEX STUDENT INFORMATION ENROLLMENT TAB GENERAL
ENROLLMENT INFORMATION

Field 50 If in ISD Program! Placement in Distriogt Another District IEP
Start Status/Code 21 in drop-down

If in local school district, choose from drop-dow

INDEX STUDENT INFORMATION ENROLLMENT TAB STATE REPORTING
FIELDS

Field 18 FTE in General Education
INDEX STUDENT INFORMATION ENROLLMENT TAB SPECIAL EDUCATION

FIELDS
Field 40 FTE in Section 52 FTE in Section 52
Field 41 FTE in Section 53 FTE in Section 53

Field 45 Special Education Exit/Completion Reason Exit Reason
Field 46 Special Education Date Exited or Complete  Exit Date
INDEX STUDENT INFORMATION SPECIAL ED DOCUMENTS TAB
Choose Michigan IEP from “Choose New Form” drop down
ChooseEducation Planfrom list on left

Field 38 Date of IEP/Placement/Date of Impleragah
Start Date (End Date auto-fills)

Eval Date
ChooseEnrollment Statusfrom list on left

IF Special Ed info in Enrollment is already filledn, PRESS Get Special Ed Status from
Enrollment and fields below will auto-populate

Field 36 Primary Disability



Field 37 Additional Disability
Additional Information (Legally Blind or Deaf)

Special Ed Status Choose “Yes” from drop-down
Field 44 Primary Educational Setting  Special [Ettisg

ChooseSpecial Education Program®R Program Servicesrom list of left, then New Service
Provided

Field 42 Program Services Code
Service Choose from drop-down
Start Date/End Date, Minutes per Session/Se$sequency

ChooseSupp. Aids and ServicegdR Supplementary Aids and Servicéd®m list on left, then
New Service Provided

Field 43 Support Services
Service Choose from drop-down
Start Date/End Date, Minutes per Session/Se$3s@quency
INDEX STUDENT INFORMATION SPECIAL ED DOCUMENTS TAB

Choose Michigan Evaluation from “Choose New Form” dop down (This is only for
Initial Evaluations)

Fields 39 a,b,c
Evaluation Compliance Choose from drop-down
Initial Eval Result Choose from drop-down

Evaluation Date
Evaluation Type Choose “Initial” from drop-down
Extension Days (If applicable)
INDEX STUDENT INFORMATION BEHAVIOR TAB EVENT RESOLUTION
Fields 126-137  Special Education Disciplinary Aati



SRSD Cycles of Field Submission
















Appendix D - SRSD Resources

CEPI website
http://www.michigan.gov/cepi/0,1607,7-113-986 104800.html

This website contains lots of helpful SRSD inforimatsuch as:

UIC information
How to contact CEPI
SRSD manual — specific field descriptions

And much more.



