Assessment User Guide
for Counselors

Student Assessment Tab
Student Information > General
> Assessment

The Assessment tab is the area
where student test results are

displayed after they are manually
entered or imported.

A Counselor may want to
manually enter students test
scores in situations where there
a new student who transferred
from another district with prior
test scores.
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Adding a New Test

1. Click onNew from the
student’s Assessment tab.
Choose the parent test from
the dropdown list. A test
structure must have been
created prior to manually
adding a new test through th
System Administration >
Assessments > Test tool.
Enter theScale Score and
select theResult from the
dropdown list for each
subtest.

Click Save.
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Test - Choose the parent test then update teststrand scores
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