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1. From the Index, expand the 
Student Information folder 
by clicking on the plus (+) 
sign. 

2. Select the General folder. 
3. Enter search criteria in the 

Search tab by entering a 
student’s last name and 
clicking the Go button, or by 
using the Advanced Search 
and entering more specific 
information in the gray 
search area to the right.  
Click the Search button 
when finished. 

4. A list of students that 
matched the input criteria 
will appear in the Search 
index on the left. 

5. Click on any student name. 
 

Searching for a Student 

 

There are several tabs in the 
general student information area. 
Below is a summary of what 
each tab is and what information 
is found on that tab. 
 
The Summary tab is an overview 
of that student’s contact and 
demographic information. Data 
on this screen cannot be 
modified here. If changes need 
to be made, the information 
needs to be updated in Census.  
 
 
 

Viewing Student Information 
Summary Tab 
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The Enrollment tab provides a 
listing of the student’s 
enrollment history in the district, 
listing the school that was 
attendend, the start and end dates 
and start and end status, and the 
grade level. 

Click on the grade book icon to 
bring up more detailed 
enrollment information. 

Enrollment Tab 

 
The Schedule tab lists the 
courses in which the student is 
enrolled for a particular term and 
period. Users will also be able to 
see what sections the student has 
dropped throughout the year. 
These are indicated by the red 
drop dates. 

Click on the grade book icon to 
view grade specific information. 

Schedule Tab 

 
The Attendance tab lists the 
student’s attendance history for 
all enrollments related to the 
current year’s enrollment. 

The left column provides a 
summary of the student’s 
absences and tardies by term. 
The right column lists the 
absences and tardies by date. 

Attendance Tab 
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The Programs tab is used as a 
custom tab. Here, districts can 
list information that is specific 
to the district for each student. 
The items that are available for 
listing are first created in the 
System Administration section 
of Campus. 

Programs Tab 

 
The Grades tab lists the 
student’s task grades (tasks are 
things that have the potential of 
being on a report card). This is a 
view only screen. 

The grades are separated by 
course and by term. Users can 
generate report cards from this 
tab as well. 

• To view the status of all 
work completed in a 
course, click on 
the grade book icon 
under the course name. 
This provides the user 
easy access to the detail 
behind the currently 
posted grade. 

Grades Tab 
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The Transcript tab lists the 
student’s historical grades. 
Transcripts entries are separated 
by grade level and year, as well 
as by the term in which the 
course was taken. 

Transcript Tab 

 
The Credit Summary tab 
provides a view of student’s total 
credits that have been recorded 
on the transcript. 

Transcripts can be printed from 
this tab or from the transcript 
tab. 

Credit Summary Tab 

 
The Assessment tab lists the 
student’s scores for standardized 
tests. Any state mandated tests, 
AP tests, college entrance 
exams, etc. can be listed here. 

Assessment Tab 

 
 

 



Page 6 of 7 

 

The Behavior tab lists the 
student’s discipline events that 
have been recorded for any 
school in which the student has 
been enrolled. 

Behavior Tab 

 

The Transportation tab lists the 
school bus the student rides or 
the vehicle the student may drive 
to school. 

Transportation Tab 

 
The Fees tab provides a listing of 
the fees that the student owes, as 
well as a history of payments 
and/or credits that have been 
made for those fees. 

Multiple fees can be assigned to 
a student. 

Fees Tab 
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The Lockers tab lists the lockers 
that the student is using for a 
particular enrollment at the 
school. The locker list first needs 
to be created in the System 
Administration area. 

Lockers Tab 

 

 

*Note: What you see in Infinite Campus depends on your user rights and the options your district 
selected prior to converting to Campus.  

 

 

  

 


