Adult Education

Desk Audit Materials Needed

Count Date:  ______________________
· Attendance Records (if absent count day show date of return)

· Participant Alpha List 

· List of which program each student is enrolled in (example:  ESL, GED, etc.)
· School Calendar/Hours of Instruction/PD Hours

· Attendance policy/Excused Absence policy
· Building/Program schedules

· FTE calculations
· 75% Attendance
