Non Public Schools

List of Audit Materials Needed

Count Date:   __________________
· Student List as of count day (September & February)

· Schedule of shared time classes

· Beginning & ending times and days (Teachers should fill out) Attached.

· Birth certificates in CA-60s (Student Records)

· Attendance sheets for count period 

· Provide copies of the Teacher’s attendance.  Teacher’s need to sign attendance sheets and should take attendance as follows:  

· Please have them indicate a “P” for Present and “A” for absent.  

· If a pupil is absent on count day they need to indicate a “P” on the day that the student returns.

· Attendance should be taken two weeks prior to count and 30 calendar days after
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